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Voucher:-
A woucher 15 a doowmnent confamung the defals of fnancial transachon
=
Example:- Include Sale mvoice, Purchase Invoice, Payshp, rent receipt and so on
Account:-

Account 12 a statement of transaton affecting any particular aseet, Lablty, expenses or
ifc ofme .

UFTe= TAIE F UH e Bl § Wl R e THES,

Ledger:-
A legder 15 the boolt m which all accounts are mamntained,

R UF 9% =2 B fEH BH T 99N @ UHieed B oA $Yda B |

Posting:-

Posting 1z the process by which mformation about transactions 12 transferred or move to an
ac cout.

UFeed § SFAEY A §a BT 2|
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Accouting Period -
A Fegular penod of tme, such as a quarter of a vear for which 12 & financial staternent 15
generated iz a clled accounting period.

g w1 vE AfEgT aafd 59 Ae @ A 3 wreattaae w2 ede
SHNE FRAT | TP BH UHIoi-2T TiNgdS F8d & |

Trail Balance -

Traal Balance 15 a list of the balaces oz all the ledger accouts.
A Details trail balance has columns for
* Account Mame

* Debit Balance
* Credit Balance

Profit and Logs :-

Profit and Loss statement shows the performance of the company in terms of profits or
losses made by it over a specified penod

Tifire UUs &9 UF Weode S § W HEAl @ ArerE U uw e
gty F1 Afthe vvg o 3w 2 |
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Balance Sheet:-

Balance sheet gives an overview of the financial posittion of a company as on a spectied
date.

I WE U 3 2 27 U9 G ¥ e &1 wEHaTA arreEy
faearar 2 |

Accounting Formula

Perzonal Computer :

I — Diebt 15 the Fecemer

VAT JTT)
Cr-----—----- Credit1s the giver
Example :- |

XM 500 w fET |
Dr——Ram 500
5TH H s00 % A |

Creseeea-- Shayam 500
Real Account :-
Dreeeee- Diebat What's Come m
(S |o )
Cr--m--- Credit What's goes out

(1 T = )

Example :-
B S Furmbure
Cr-—-Cash

Nomunal Accomnt:-

L Diebit all explenszes and losses
e Credit all mcome and gains
Example :- P
THEE FEr
o
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IR JR™ FH9 O —

Cr- Mame of Person { Ram's Capital)

Dir- Cash, furmture, Machine,

He— FfUee APree SLATN. T 22 F9 AR IR AN TeA99T o
ST WA NG B AT W R @9 O UHEd ST SaH S| 3
- HdTz S “'jt—'lq e I GRS \E_:l | I

Drawing

| Ratn's Capital

O Cash

or

Df-m e mmm e Ditarings
(& S ¥

" Cash or goods withdraw for personal use”
TR— UHC ATE0 A0 F THE FEAT E |
1 S Fam’s Capital

) Mame of Bank/ Cash

Purchase
BT PYA IN— TS AT GUR I INE F T FT B 7 |

Rl -4

Dr-----------—-—-—--—-Purchase
C-----m---————-—Cash

e

Dr--—-------—-—-———Purchase
o) S | PPy

1 Mame of Party/ Cash
(:;r___ mmmsmsssssmssmam== P'LII'ChB.E'e REWITI

Era—
TTa—

L e . - 11
8 T ]

S IES
5 o
o . >
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EERECILE e
Diemccmcccccccccceee Bale Betirn
Ctencmmncmencneomeov Cash/ Name of Party

T e Y —

) S — Assets ( Machine)
Cfemmanmammsmmannsenen= Mame of Partyf Cash

: T TI—

B HMame of Party

[ S, Cash/ Mame of My bank

Di-—mmem s emem e e = Cash
Cfmmmmmmmmem e A ssE St

e —

1 Exzpenses { Salary, Fent, Office Exp. Camage)
Cr---mmmmmmmm e e e~ Cash  Wame of Bank
2T
1 -Cash/ Mame of Bank
5 { Besource Mame, Discount, Brokes)
Oy
DHfmrmmm e e Marne of Iy Bark

Cf---e-m-om-m-om--——- ( Rebate & Brokage , Refilling / Services)
] - Hame of Party 1000

[ S — -Cash /MName of Bank 950
Cf---=m=m=-mm-———-—- Discount Recewed 50

AT e O gE 9 T -

Drennmensemmmmmennce- Cash / Name of Banik
S — Discount Grven
I Wame C{Pm
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Prmary Group of Capital MNatwre -
1. Capital Account
a Reserves and Surplus [Eetamed Earmings]
2. Current Assets
aBank Accounts
b, Cash m Hand
c. Deposits (Asset)
d Loan & Advances(fsszet)
e Stock-in-Hand
t Sundry Debtors
3 Current Liabilities
a Dunes and Taxes
b Prowsions
c. Sundry Creditors
4 Fux Assets
5. Inwestments
6. Loan ( Liability)
a Bank OD Accounts [Bank OCC Accounts]
b Secured Loans
c. Unsecured Loans
7. Suspenge Account
2. Miscellaneous Expenszes (Assets)
5. Branch / Dwisions
10, Sale Account
11. Purchase Account
12. Direct Income [Income direct]
13, Indwect Income[ Income Indirect]
14, Direct Ezpenses [Expenses Direct]
15, Indwect Expenses [Expenzes Indirect ]
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Capital Account- This hold the capital and reserves of the company. Examples of ledgers
that may be opened under thiz group are share capital, partner’s capital AC, Propenetor’s Capital
A count

T BT A WO S s Wl B wwel T S
UFISE F AUSY Bl £ | FAa sfed saa | fe A9 70§ 96

Eeserves and Swplus [Eetaned Earnings]- Open ledgers ke capital reserve, general re-
serve, resrve for depreciahon etc.

A AR AfEE— Afhe 1 /Y AT T 9% % @ @ (S0 HET e

£
AP TE ATT— S T HfAH $ 2R ST B 29 H AH o3 S &
T qfter veq afa | i w2

Cutrent Assets- Directly under current assets you may find place for assets that do not under
the following sub grucups

=T, FFAfed— Ae] P A 3 a9aR | =, 3=RH |, Usa
Are

Bank Depost- For account, savings, shott term depost account etc,
FoTHnd | SAEEE , TEHOATI0 AT FH BT AR AVSY IH AT
H g & T 999 SR BT 2 |

Cash In Hand- Tally avtomatically opens one cash ac under this group. vou are permitted to
open more cash account if necessary

=7

ATA T BT H ATIS=< 9= THYd THT N F == § F0-1 0=
TET B wu affT #9139 5 AP § 9T 2

Deposit{Assets)- In essence, a place for fed deposts, secunty deposits or any depostt
made by the company( not received by the mmp-any which i= a Babilty)

femifae vses &1 o9 Tfed F=d = | 9 e feufae | 2fewE
itz ot

Loan & Advances( Asset)- for all loans given by the company and advances of a nen-
frading nature, ez, advance aganest salaty, or even for purchase of fed assets.

HE U0 USE=E UHEH & RO U9 Afi Wty o FEd 2 |4 A4 29
2 A SEET A UOS USAd UHEH 9 H Sed B
Steck In Hand- This i a specital group, you may to open accounts ke raw matetials, work

m progress and fimshed goods, How the balances are controlled depends on whether you opted
to maint in intergrated account-cum-mventory system in company feamre

31 HIE TEAET SF 97 AT @ ©F H =99l © 9rd f5eH = 26 2
TED! WIH 59 BV FET B |

Sundry Debtors- For your customer accounts do not open them under sale account group,
which 18 & reverme account

fafag =R fAas =R &1 SUR ' 99 8 99 AT 2 a9 H #ed
=

Current Liabilihes- you may open accounts lke outstandmng Liabllities, statutory hapimes
and other mmor Labiites directly under this group.
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Dnthies and Tames- For all tax accounts Ike wat, Mod Vat, Excise, Sales and Other trade

tames. A convertent place to find the total habdity ( or asset i case of advances pad), as wel as
the break up of indoridual tems.

2T YIS CaEd 9odIs I Al WYhIN FH US FHEAl B E

Prowsions- For all accounts like prowvision for tazation, provision of depreciation etc.
yifgee vfasy & fo0 o 91 919— =9 WY 3AEH 09 U, B fos
FIEAETA FI% B 9 [oRF 72 2 Al S5 W == 9 T T
AT qY FHIAT E Al SHBI A= H AT TR E

Sundry Credttors- For trade creditors of the company. do not open your supplier account
under the purchase account group, which 12 a revere account.

fafeer SFaR— fFa 999 FX Y8 2 R 9 91 @¥e 32 8§ 9990
A TSl S92 H ®Rd B |
'Cuurrer?i8 Liabdlines- You may open accouns like outstanding habilities, statutery habilities

and other minor lakibhes directly under this group. Sub group under current habiity and duties
and taotes.

Inwestments- To group your mwestment accounts bke wwestment in shares, bonds, govi.
secutties long termn bank deposit accounts ete, A convendent place to wew the total wwwestments
made by the company.

Loan { Liability)- For loans, typically long term taken by the comany.
oA srEfafeies For =iaed 99 @ AR & =9 o 20 8 99 o
o 1ﬁ|,.;||"_,a E PN | ?::L

Bank OD Accounts [ Bank OCC Accounts]- Tally gives two distnct types of bank account
the bank OCC account 15 meant to recor the comapany 15 overdraft accounts with bank. eg Eill
discounted a'c , Hypotercation afc etc
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9% ANWOW0 AFG=— AT BTE T Ffoe AT TE AF APoT
BT ¥ §9 ABro I (AfFe F TI=T I 78 S 9§

Secured Loan- For terms loans and other long/ medum term loans that have been obtaned
against securty of some assets,

FREE T AR v A AT 2 9 FaE A wEd 2|
Unsecured Loan- For loan ontained without any secunty eg. loans from directors/ partners
ot outside parties.

TAETATS A W oA AT WE A8 ol B 9d A dgaie o $Ed &
|

Suspense Account- Theroretically spealang this group should not emst BEawamgple the most
common example is money pad for travelling adavnce whose details would be known only upon
submission of the tally il

f qFre= & A% | WE FHSY FE B 2 o9 AT TEE
AFTa=C § g 5 | W [H ST A1 T A9 A ST B
Loans and Advances( Ascest) Group-
T AN S B A 99 I A TS TSArd UHed H ®9d &
Miscellaneous Expenses( Asset)- It should held incorporation and pre- operative expenses.
frgatfors vadEa Uae fafag deimg @ o wd S aemre aed =
TEBT A 5—7 WAl TH HeAdN € | W T 4 H A @ (P
ST E |

Branchd Dewstonz- Thiz group i3 prowvided to keep the ledger accounts of all compares that
are your comapay’s braches, divisions, affiiates, sister concerns ete. this 13 group of convemencs

Sales Account-This 18 become a sunple mechaniesumn for preparation of tax returns,
Classfy under sale account the following subgroup-
a. Domestic Sales
b. Export Sales
Wow under domestic sales open the following Ledgers -
* Sale (10%)
* Sale (5%%)
* Sale ( exempt)
Fod AP W Aled 9o B TN IO T ABIoe 7 FXd 8 |
Purchase Account- _
S A" A9 @ AU wEEd 99l e Ad@iee H STl § |
Darect Income (Income Direct) === for non Trade Income acounts that affect gross profit

i TAHT Q E :ﬂluT'fT = 7] ] ] E'T E S uT'fT EITI'
ATNE
Indirect Income (Income mndirect )- for miscellaneaus non sale income coounts ,eg rent
recetved Interest recewved .
! direct Expenses (expenses direct )- for manufic turing of direct treding expenses. Thize

accounts deterame the gross profit of the company .
Indwect expenszes (Expenses Indwect )- for all other admumstratwe seling or non direct

EEDENSES.
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Tally 9

Company Creation:- Aettten Even
Double Chek on Tally 9 Icon—---------> | Sarial {. |

kay :
Esg----m- = Activation Form Screen. | Ehal

(et Anobealeny coect DAl weall anstid o fo receme FREATIRN G

Lipdates, Lpgrasas anel Prowesdions froem Taly |
Chsplay The Gateway of Tally Screen--—-----2 Maszors

Actourts Info.

Transactions
Accourting Vouchers
Imp ert
Impartof Data
Reports
Balance Sheet
Froft & Loss AlC
Ratlo &nalysls

Diaplay

Qi
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A fter Gateway of Tally The Press------- Ale+F3
The Create Company

Gamw.;'E ﬁ:‘Taﬂ'E .

Select Company
SHut Compary

Create Compary

Aler

Chanpe Tallyault
SPIt Caomparty Data
Eaclup

Restore

Qi

10
| Company Greaton |
Directory - CYTally'Data
Name P
fdailing MNames
Address
Statutory compliance for - India
State . [ Mot Applicable
PlM Code :
Telephone Mo,
E-Mail :
Currency Symbaol Rs.
Maintain - Accounts with Inventory
Financial ¥ ear fram C 142006
Books beginning from © 142006
Talbault Passeord (H any] -
(VARNING: forgetiing powr Falyaul password wil pender your d3ia uausanied)
Ise Securty Confrol - No
Base Curmmency Information
Shaw Armounts n Milions 7 Mo
E::_ﬁ;lz ﬂ;‘::g“f Symbol . :?f:-lian T Put 3 SPACE batwesn Amownt and Symbol - 7 Yes
Number of Dacimal Elacas 3 P Decimal Places for Printing Amounts in Words - 2
lg Symbol SUFFIXED 1o Amounts 7 No
Syrmibal far Decimal Partion © paise

Fill the information then Accept.
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Company Info

Select Company:-
When the company is created it gets to loaded automatcally the first time. However, you must
select the company to load it

Shut Company:-
Shut a Company means to unload it It does not mean that you have deleted it
Shortouts---=-===-=-- = Alt+F1

Create Company:-

The wery first tune you start Tally, you would requre to “Create” a Company Sunply means
arving Basic mnformation about the company whose books of account tally is to maintain for you.

Create Group Company:-
Sroup Company 15 simply a name and an identty given to the merged accounts of constituent
‘memeber) companes of the group

It contains accounts of member companies
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ARlter:-

You ca modfy, at any time any information grren while first creating the company.
Shrotocuts- Ale+F3

Delete Company:-
In order o delete a company you have to load the same first and using Al+F3

Proceed to company information menu Click on alter and reselect the company and use ALT+D
Then Yes

Change Tally Vault:-
Tally wault 1z an enhaced secunty systems which allows for encryption of the company data with
the most secure method of encryption being used

Split Company Data:-

split Finaneial Year

Spliting financial years enable you to retan most bensfits while over comung this overhead
When vou spht the data, two things happen -

1. New Companies are created for respectre splt peniod,

2. Full data 12 retamed in the ongmal compames,

Backup:-
Tally has a flemble backup machamsm where i wou can take a backup of the data from werually
any storage medmm
Example- Floppy Diwve, HDD Drive, Zip Drves, Tape Diwes, Pen Card
Restore: -
Eestore Literally means “ to being Back”. Swmbar to backing up data

Quit :=-
For BEaisting Company the Choose this option.

Creating Leder

Gwt of Tally-------= Accounts Info--------- = Gateway of Tally ...
Accous infg. ..
Ledgers
E.;murai MT&L’E
| Single Ledger
Sroups s
Ledgers Display
Alter

Vouther Types Create:- To Creating Ledger
Multiple Ledgers

Ouit Display:-To Display The list S
of Ledges. Dlsf:ulaa’,,r
Alter:- To Alteraton and ATer

Dieletion for any Ledgers.
Quit
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Ledger Creation

Sunidii FPvi.Ltd

Famea
EEES

- Ram Capltal

Toetal Op. Eal.

Under

D Capltal Account

Accept P

Opening Balances | &n 1-Apr-200&) =

ee or Ke

Payment & Receipt Voucher Exercise 1

Ledger Name Under Group Alnonnt Voucher Notes
Fam Capital Capital AT 200000 Fe Eecmpt Voucher

(Cr-—Fam Capital, Dr——Cash)
Foom's Depostt Deposit] Assets) S0000 F5 Payment Voucher

{Dp-----Foowm & Deposit, Cr---Cash)
Electric Fithngs Frzed Assets 2000 F5

{Dp-——-EBlsctronic Fittings, Cr--Cash
Computer Fied Assets 25000 E5

(Dp-=--Clomputer, Cr----Cash)
hdobile Fted Assets F000 E5

[Dmmnne, Mobile, Cree-Casgh)
Eoom Eent Indirect Ezpenses g00 EF5

{Dp----Room Rent, Cr---Cash)
Wages Direct Expenses 1200

(Dp---—--Wages, Cr-——- Cash)
Commussion Fecerved Indurect Income 6000 ko

———-Commmission Received, Cr———-—-Clash)

AKX INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934 Page 14
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Accounting Vouchers

gz mourt ap Vauzher Aleration |seccmdary
REGE P o1

Farliculas D& bit Gredic
Cr Ram Cap ital 200,000,
Curdar: AA00MLAR O
ur ath 1.00,000.00

CurEa; 5009000 Or

W3Falizn 300,000,003, 040,000, 00
Actapti
Ya1 o Me
Bow Do &l entry .

Reports:

[3Whe=mm=m- »Display----==--- »Daybook-

Cateway of Tally

Masters Trix Pl
1
Accounts Info. —_——  Iral Bmance
) 2 |  payBook
Transastions
Account Books

ALCc I:ILI’III'IQ Vouchers Statements o Accounts

Import

Cash/Funds Flow
IrmpOrt of Data List of Accounts
Exception Reports

Repons —or

Balance Sheet
Profit & Loss Af%
Ratio Anakysis

Display —

Guit
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_Er 4+ el

Particulars

Relsof Fvi.Ltd
For 1-Ape=-2006

Closing Balance

Dehit Credit
Capital Account 3,00 000
Fam Camiar T3, £ xR
Fixed Assets 50,000.00
Covmmuter 28 00 O
Slacirc Frfings =008 00
Nefaridrede S.,000 W
Currant Assats Z.37 000 00
Deposits (Asset) £0,000.00
Cazh-in-hand 1,87 000.00
Direct Expenses 1. 200 00
irsges 7200 O
Indireact Incameas GO0 0 O
Comarssion Secalived &,000 a6
Indirect Expenses 5.800 _(nk
Moo Keni LN D
Saiey Feid 5,000 6
2

Day Book Relsoft PytLtd (4 -1 B

Day Book For 1 Apr 06

Date Particulars Weh Type  Weh No. Debit Amount Credit Amount

Irwvards Gty Outwards Gty

1-4-2005 Room's Deposit

1-4-2006 Electiic Fittings Payment
1-4-2006 Computer Payment
1-4-2006 Mobile Payment
1-4- 2006 Salary Paid Payment
1-4 006 Room Rent Payment
1-4-2006 Wages Payment
1-4-2006 Commission Received Payment
1-4- 2006 Ram Capital Recaipt

AK INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934

20,000.00
25,000.00
3,000.00
5,000.00
§00.00
1,200,00
6,000.00

— 00~ N h &= W e

3,00,000.00
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Contra Voucher Exercise 2

Ledger Name Under Group Arount Voucher Naotes
Fam Capital Capital AMC 200000 Fé Eecipt Voucher
[ 0y S Rawm Capital, Dr-—--Cash)
BB Eank AC 200000 F4 Depostt m Bank
{0/ N R EN.B)
PHE. ., S0000 F4 With drawlCash From PHE
(Cr——enaa- EN.B,, Dr-——-Cash)
Computer Fred Assests 22000 F3 Fayment By PIE
(e Clompriter, Cr------- FNE)
bobile Fored Assets FO00 F3 Payment By Cash
{Dr———-Mobile, Cr-—mv Cash)
GBI Bank A/C F0000 F4 Transfer PNE To SEI
(Cpeeee-PNEB, Dieeeeee-SBI)
Reports:-
Display-------->Account Books-—------- >Cash/Bank Book(S)------
&

Display the Daybocok, Tl Balance.

Purchase & Sale Voucher Exercise 3

Ledger Name Under Gromp Amount Voucher Notes

Fam Capatal Capttal A5C 00000 Ft Eecipt Voucher
[ — Fam Capital, Dr-—--Cash)

Furchase Purchase AT 20000 F3, Cidsv, Cash Purchase
{Cpemm-Clash, Dy Purchase)

Sale Sales 100000 F&, cwsy Cash Sale
{Dpremmen Chash, Cr—Sals)

Anuy Tradres Sundry Creditors 20000 F3 .. Udhar Purchase
(O e——-drnif Traclres, Dv—-FPurchose)

Pawan Traders Sundry  Debtors 25000 F& .. Udhar Sell
{Dr—-Pawan Tradres, Cr—-Sals)

1. Recetve 250007 Amount From Pawan Traders. Fé

{Cr-——-Cawan Tradres, Dr-———- Clash)
2. Payment 20000) Amount To Aty Tradres E5

’ Reports:-
- - FProfit & Loss A/C
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Debit & Credit Notes Voucher Exercise 4

Ledger Name Under Group Araonnr Voucher Notes
Fam Capital Capital A/C 300000 Fé Eecipt Voucher
[ICp=mmmams Ram Capital, Dr---Cash)
FPurchase Purchase ASC 20000 F9, cubv, Cash Purchase
(Cre----Clagh, Dr------ Furchase)
Sale Sales 100000 F3, v, Cash Sale

(DpemmnmClashy, Cr=Sale)

Purchase Betumn Purchase ASC 10000 {Ctrd+F9 Debit Noke set Cr--Cash
Diree Prurchase Return)
Zale Eeturn Sales ASC 15000 {Cirl+7E, Cradit Note, set Cr=Carh
Dr—-=5ale Returm)
Any Tradres Sundry Creditors 20000 kY w  Wdhar Purchase
[ e Arf Tradres, Dr—-Purchase)
Pawan Traders Sundry  Debtors 25000 EF8 .. Udhar Sell

{ e Forwan Tradres, Cr—-Sale)

After the Entry Tou gee the Tral Balance, Day Book and Profit and Loss ASC

1. Receme 25000) Amount From Pawan Traders.
{Crem——-Pawan Tradres, Dr-—-----Cash)

2, Payment 200000 to Amy Traders
(Cr—e—Cash, Dr Amy Traders)

3. Press F? and then choose Cr----—-——-- Cash (100003, Dr Purchase Eetumn

4 Press F8 and the choose Di----mmmm- Cagh (5000), Cr-----Sale Eeturn

and Then see the Profit and Loss

AK INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934 Page 18
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Journal Voucher Exercise 4

Ledger ITame Tnder Group Amonnt Voucher Notes
Ankit Capital Capital ASC 200000 E6 (Cr—Ankit Capital
T
Computer Fizxed 25000 F5 {Dr—compuiter{2 5000))
Duscount on Computer| Indirect Income 1300 FT {Dr- Discouwnt on computer
1200
Cr-computer)

Reports:-

List of Vouchers

Memorandum Voucher Register

Dizplay The Daybook & Tral Balance.

List of Voucher Types

Credit Note
Debit Mote
Dellvery Note
Joumal
MEMarandum
Payment
Physical Stock
Purchase
Purchase Order
Receipt
Receipt Note
Rejections In
Hejections Out
Reversing Journal
oales

Sales Order
otock Journal

None Accounting Vouchers

AK INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934
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View all memorandum vouchers through Display —>Exception Reports —>
Memorandum Vouchers. View them from the Day Book as well.

You can alter and convert a Memo voucher into a regular voucher when you decide to
bring the entry into your books. Use Scenarios to see the effect of Memo entries on
reports and statements.

Gateway of Tally ...

ﬁ' EMEHH

NegativeStock
Negative Ledgers

Overdue Recelvables
Overdue Payables

Memorandum Youchers
REversing Journals
Optional Vouchers
PoSt-Dated Youchers

Quit

Optional Voucher

Use of Optional VVouchers

Forecasts

This is another non-accounting voucher. However, it differs from the Memo voucher in
that it is not a separate voucher type. You mark an existing voucher, (e.g., a payment
voucher or a receipt voucher) as 'Optional’. Press [CTRL]+[L] or click on the button. This
button toggles with 'Regular'. By marking it 'Optional’ the voucher does not get posted
anywhere but remains in the have the Optional Register.

AKX INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934 Page 20
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You can make a voucher type default to 'Optional’. This is done during creation of a new
voucher type or alteration of an existing voucher type. (Gateway of Tally ->Accounts Info
->Voucher Types).

If a transaction has not been completed, you may not want it to affect the accounts. But
you want to record it so that you simply modify the voucher and remove the 'Optional’
mark by 'Regularising' it. Display the voucher in 'Alter' form and click on 'Regular'. This
way you can regularise the voucher and then post it. E.g. Proforma sales invoice. In fact,
an optional sales invoice prints as a Proforma Invoice. You might want to see the impact
of transactions without actually posting them. Optional vouchers allow you to do so. This
not unlike the reversing journal.

Use Scenarios to see the effect of Optional vouchers entries on reports and statements.

You may create new voucher types and make them default to ‘Optional’. Example: Create
a New Voucher Type Sales Forecast. Record future sales projections using this voucher

type.

Use a Scenario to view Actual Sales against Forecasts. Normally, since these vouchers
have no bearing on the books and statements.

Optional Vouchers Register

You can view all optional vouchers through Display —>Exception Reports —> Optional
Vouchers. View them from the Day Book as well.

Reversing Journals

Reversing Journals are special journals that are automatically reversed after a specified
date. They exist only till that date and are effective only when called for in reports like
the Balance Sheet. These are used in interim reporting in the course of the financial year
where accruals are required to be reported. These accruals are usually short term and are
cleared in the subsequent period. However, to get a proper perspective, decision makers
require the reports with full impact of all aspects and transactions.

AKX INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934 Page 21



FII t ISO 9001:2008 Certified

Fewversing Journal Voucher

Automatically reverses after a particular date — Applicahle up to date
Description Account Amount Amount
Dr Cr
Voucher Entry Depreciation 15000
Prowision for Depreciation 15000
Dr Salaries 5,000
Cr |Provisions (Current 5,000
Liabilities)

An example is the provision for depreciation. Depreciation is usually provided for at the
end of the year. However, for monthly reporting including it would give a more accurate
status.

Applicable up to

Another example: it is 30th June and you want to view the Balance Sheet as of today but
June salaries are not paid until the first week in July. There is, therefore, a large liability,
which would not be reflected in the Balance Sheet. To overcome this, you would enter a
reversing journal voucher dated 30th June, which would look something like this:

When you view the Balance Sheet, you would ask Tally for the report with the reversing
journals included. The voucher affects the report only for that day, i.e., 30 th June.

This is the date up to which the reversing journal is available for inclusion in a scenario
report. The Reversing journal can be created as of a particular date and made Applicable
up to a different date. For example the depreciation entry could be dated 1 st Oct 2000 and
applicable up to 31 st October 2000. The journal will be available for inclusion in a
scenario

for any day from 1 st Oct 2000 till 31 st October 2000. It will does not exist before 1 st Oct
and will be reversed automatically after 31 st Oct and consequently not be available.

Reversing Journal Register
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All reversing journal vouchers are maintained in a Reversing Journal Register. These are
not posted to any books of accounts and are consequently cannot be included in regular
reports. They can only be seen through a scenario

Post-dated VVouchers

While entering vouchers, you can post-date them, and Tally will not update the ledgers
until the date in question. This is most useful for entering transactions that take place on a
regular basis. For example, if you pay for something by instalments, you can set-up the
payments in advance, and Tally will only enter them in the ledgers as they fall due. Mark
vouchers 'Post Dated' by [CTRL]+[D] or click on the button. The button toggles with
‘Regular'.

Post-dated Vouchers Register
All Post-dated vouchers are maintained in a Post-dated vouchers Register.

Difference in the treatment of Post-dated VVouchers and other Unconventional
Vouchers

The major difference between Post dated vouchers and other Unconventional vouchers is

that these actually affect regular books of accounts on the date of the voucher. Post-dated
vouchers are not available for selection in Scenarios.

Name----------=-=------- Salary Under--------------------- Indirect Expenses

1. Gwt--------- >F11--------- >Yes--------- >use Rev. Journal & Optional VVouchers---------
>Accept--------- >Account Info 2. Ledger--------- >Create
Accept
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3. Gwt--------- >Accounting Voucher--------- >Press( CTRL+F10) --------- > Dr------------
Salary (5000) Cr------------- Cash Accept
4. For Memorandum Reports- Display --------- >Exception Reports---------

>Memorandum Voucher

Optional Voucher Example-(For Sale)

1. Gwt--------- >Account Info--------- > edger--------- >Single Ledger--------- >Create
Name--------------------- Ram Accept Under------------------- Sundry Debtors Name----------
------------- Sale Accept Under----------------------Sales A/C 2. Gwt--------->Accounting
Voucher--------- >F8--------- >CTRL+L

Particulars Dr Cr DR Ram 2000 Cr Sale 2000 Reports:- Display--------- >Exceptions
Reports--------- >Optional VVoucher

Reversing Journal

Name--------------=--------- Computer
under---------------=-=----- Fix Assets

Dr Computer 20000

(Depreciation)

1. Gwt--------- >Account Info--------- > edger--------- >
Name----------=--=--=--=-=--—- Depreciation on Computer
Under----------=-=-=-=cmemenu-- Indirect Expenses
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Cr Cash 20000
F7 (Journal)

3. Dr Depreciation on computer---------------------- 200

Accept

Particular Debit Credit

Accept

Accept

Accept

Accept

Cr COMPULEr----===========mmmmmmmmmmmeeeoe 200

4. Reports- Display--------- >Exception Reports--------- >Reversing Journal POSt-

Dated VVoucher

1. Create Ledger
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Dr Cash
(CTRL+T)

Note-HT9T ifdhd W 28 TRIG BT U7 fHTTET © TAT BT 30 ARG Pl
YA HRAT & 99 dP 59 09 Bl URE S8 d¥eR H T |

Godown

Gateway of Tally ->Display ->Statements of Inventory->Godown/Location

Accept

Accept

>CTRL+T
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Reports- Gwt--------- >Display--------- >Exception Reports--------- >Post- Dated Voucher

The Godown/Location Summary statement shows the Stock Summary for different
Godowns/Locations. While the main Stock Summary shows the stock position for the
entire company on a given date, the Godown/Location Summary is a statement of stock
in hand at each location on a particular date. As with all Tally statements, it is updated
with every transaction so that it provides current stock position for any godown/location
at any time.

The statement can be drilled down as with all Tally reports, and configured to view
different details. It is also possible to see the total flow of stock for each location in a
single report.

1. Name------------------------- Purchase
Under------------=------sfeeex Purchase A/C
Name-------------secea-—u-2= Sale
Under----------=emememcoeoe oo Sales A/C

A T T LT = S

Single Godown
Gateway of Tally ....
Inventory Info. Create
Display
Alter
Stock Groups
Stock ltems Multiple Godowns
GoDowns CReate
Voucher Types Display
Units of Measure AlTer
Quit Quit
Mame of Godown
| Deoria
Main Location
Patherdewa
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3.

Select Primary to view the summary for all Godowns/locations. Alternatively Select a
specific Godown/Location to limit information to that location/godown.

The default display is that of Godown/Location Group balances. Yes, you might have
sub-groups of godowns/locations quite like sub-groups of stock items or any other Tally
Master entity.

GWt------------ >Account Info------------ >|_edger------------ >Create the Following Ledgers.
Accept

2. 3.Gwt------------ >Inventory Info------------ >Godowns------------ >Create------------ >
Gwt------------ >F11------------ >Maintain Multiple Godowns------------ >Yes
Gwt------------ >Inventory Info------------ >

Galeway or laiy ...

Inventory Info.

Stock Groups
Stock ltems

GoDowns
Voucher Types
Units of Measure

Quit

AKX INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934 Page 28



€III ISO 9001:2008 Certified

Item Allocations for - Hero Honda

Godown Qusantity Rate per Amount
100pcs 3500000 pes 350000000
5.Gwt------------ >Accounting Voucher------------ >Alt+F7
Stock Group-Two Wheeler Units of Measure-Pcs Stock Items-Hero Honda 4. Gwt-----
------- >Accounting Voucher------------>F9
Accept
R 5 |
Stock Journal KGN [-Apr-g
Transfar of Matenals
Source (Consumption) Destination {Production|
Hame of lbem Godown Hame of Hem Godawn
Cluzntt Rate Amount Quantly Rate dmour
Hero Honda  Cemns HeroHonda  Pamerdews
G0pcs W00 29,00,000.00 Blpos JOMMGes  21.00,000.0
5.
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Stock Item Allocations Topaz Pvt.Ltd Ctrl + \

fiem Alocations for - Hero Honda

Godown  Quantity Rate per Amount|

Pafherdewa Jpes 4500000 pes 13A0000.00

Reports:-

Gwt------------ >Accounting Voucher------------ >F8

6. GWt------------ >Display------------ >Statement of Inventory------------ >Godowns
Accept

Accept

Bill of Materials Bill of Materials

A Bill of Materials contains a list of items that make up another item. In other words, it is
a list of constituent items.

Create Two Ledgers Name Purchase Accept Under Purchase A/C Name Sale Under Sales
A/C 2. Create Following ------------ > Stock Group------------ >Computer Unites of
Measure------------ >Pcs Stock Items------------ >

AKX INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934 Page 30



ﬂn 1SO 9001:2008 Certified

1. Cabinet Computer
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Youcher Alteration (Seconda Reisoft Bill Pvi.Ltd

Ref: Kanday

Farrsakilzms : Cash

CumestBalance . 5.25,000.00 Gr

Furchaszlzdger © Purchase

Neme of iem Cuartity Rate per Amaurt

(ahinet 100pcs 0000 pes go.on0.on

Hekd 100 pcs 200000 pes 20000000

Keyboard 100pcs 35000 pes 35.000.00

[anitar 100pcs 450000 pes 4, 50.000.00

[atherboard 100pcs 280000 pcs 2.80.000.00

Maouse 100pcs 15000 pcs 15.000.00

Processar 100 pes  1.80000 pes 1,80,000.00

Ram 100pcs  TH000 pes T8.000.00
133500000
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Components of - Hel

Unit of manufacture -

Item

Cabinet 1pcs

Held 1pcs

Keyboard 1pcs

Monitor 1pcs

Motherboard 1pcs

Mouse 1pcs

Processor 1 pcs

Ram 1 pcs
4.GWt------------ >|nventory Info ------------ >Create Single Stock Items------------ >F12
Allow Component list details ( Bill of Materials) ? Yes
Accept
5.Gwt------------ >Account Info------------ >Voucher Type------------ >Alter------------
>Stock Journal------------ >Use as Manufacturing Journal ? Yes
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Reisoft Bill Pvi.Ltd
Namg - Stock Joumal
Tipe of Voucher - Stock Journal
Apbr - 8tk.Jmi

Hetad af Youcher Mumbering 7 Automeatic

Startg Mumber '

Width of Mumenca Pat Prefill with ZERD 7 o
)56 Common haredon 7 Yas [Marrations for 2ach anfry 7 Ho
Prirt afier savng Youcher 7 Ho

(152 EFFECTRVE Dot DorVoudiers® Mo 112 35 3 Manufacluring Joumal 7 Yes

Wake Optional as default 7 Mo

Gwt------------ >accounting voucher------------ >Alt+F7
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Voucher Alteration (Seconda Reisoft Bill Pvi.Ltd
Stock Journal :
Monday
Manufactura of Matarials
Mame of Product: Hel Ay 60 pes
Components (Consumption) Cost af Componants : 11350 000¢s #,01,000.00
Hame of tem Type of Addl Cost  Heape
Quaniity Rale Amount
Wagas 0% 16020000
Cabinet
i pes S00.000cs £4.000.00
Huld
il pes 2000000cs 1,20,000.00
Keyboard
il pes 350.00%cs 21.000.00
[onitor
Bl pes £ 0000 2,70.000.00
Motherboard
0 pcs 2 B0 00he 1,68.000.00
Mouse
i pes 150.00fcs §.000.00
Processor
il pes f B0 000 1,14.000.00
Ram
§lpes 75000t 45.000.00
8. Create------------ > edger Use Alt+C
Name Wages Under Direct Expenses Accept 9.Gwt------------ >Accounting Voucher------
------ >F8
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9. Reports- Gwt------------ > Display------------ >Inventory Books------------ >Stock Items
(Read any Reports)

Vat on Capital Goods Creating Sales Invoice for VAT
on MRP

Given below are few examples to show the calculation of VAT based on MRP (inclusive
and non-inclusive of taxes).

MRP Inclusive of Tax

Item Name
Calculations:

3. VAT On = MRP * Qty
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MRP not Inclusive of Tax

Item Name

MRP Inclusive of Tax

MRP Incl. of Tax

2. VAT amount = (VAT % * VAT On)/100.

MRP Incl. of Tax

VAT Rate 4%

Consider the sale of Item 1, which attracts 4% VAT:

Item Vatable @ % Item 1 4.0 Yes 3.85 200 10 2000 76.92
VAT %

Consider the sale of Item 2, which also attracts 4% VAT:
VAT %

Consider sale of Item 3, which attracts 12.5% VAT:

VAT Rate 12.5%

MRP QTY VAT On

1. As MRP is inclusive of Tax, the actual VAT% is calculated as (100*Rate of VAT)/
(100+Rate of VAT)

Item Vatable @ % Item 2 4.0 No 4 115 10 1150 46
MRP QTY VAT On

As MRP is not inclusive of tax, VAT is calculated on MRP as (MRP * QTY)/100.
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VAT Amount

VAT Amount

Item Name

Calculations:

2. VAT amount = (VAT % * VAT On)/100.
3. VAT On = MRP * Qty.

MRP not Inclusive of Tax

Consider the sale of I1tem 4, which also attracts 12.5% VAT.

Item Name

Item MRP VAT MRP QTY VAT Vatable Incl. of % On @ % Tax
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1. As MRP is inclusive of Tax, the actual VAT% is calculated as (100*Rate of VAT)/
(100+Rate of VAT)

Item Vatable @ % Item 4 12.5 No 12.5 215 10 1075 268.75

MRP Incl. of Tax

VAT %

MRP QTY VAT On

As MRP is not inclusive of tax, VAT is calculated on MRP as (MRP * QTY )/100.
VAT Amount

Item 3 12.5.% Yes 11.11 55 10 550 61.11

VAT Amount
1. Create Company----------- >maintain with Account with Inventory----------- >Gwt--------
--->F11------m---- > 2. Enable Value Added Tax(Vat) ? Yes
Company: Vat on Capital Goods
Statutory & Taxation
Enabla Daalar - Excise TN  Enable Tax Deducted at Source (TDS) T No
Set/Aler Dealer - Excise Details ¥ No SetiAlter TDS Details 7 No
Fellow Excise rules for Invicing 7 No Enable Tax Collectad at Source (TCS) T Ho
Enahle Valye l""':I'jEd '3:‘: ﬂ.fAT] ] l|IrEls Sat/Alter TCS Datails 7 No
Set/Alter VAT Details ¥ Ho Enable Fringe Benefit Tax (FBT) 7 Ne
Enable Semice Tax 7 No SetiAlter FET Details 7 Mo
Setlaher Sarvice Tax Details ¥ No

Tax Information

WAT TIN {Camposition)

WATTIN (Reqular) M
Local Szles Tax Humber

Imber-gtate Salzs Tax Mumiar -

PAM ! Income - Tax Ho

F1: Accounts F2: Imventory F3: Statuton
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2. Create Two Ledgers

Purchase and Sale
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Ledger Alteration Vat on Capital Good

R Purchase | Total Op. Bal.
falias) ;
400,000.00 Dr
Difference
400,000.00 Dr
Under Furchase Accounts
Inventory values are affected ? Yes
Statutory Information
Used In VAT Returns 7 Yes
Position Index in Reports 1,000
Opening Balance ( on 1-Apr-2008) :

Ledger Alteration Vat on Capital Goods

Name S Total Op. Bal.
(aiias) .
400.000.00 Dr
Difference
400, 000.00 Dr
Under Sales Accounts
Inventary values are affected 7 Yas
Statutory Information
Used In WAT Returns T ¥Wes
Pasition Index in Reponts 1,000
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Ledger Alteration Vat on Capital Good
Mame § Output Vat Total Op. Bal.
falias) N

400,000.00 Dr

Difference
400,000.00 Dr

Under o Duties & Taxes
(Current Liahilities)
Type= of Duty/Tax WAT
WAT/Tax Class Cutput VAT @& 4%
Inventarny values are affected ? No
Parcantage of Calculation {sg 5) G
Methaod of Galoculation S On VAT Rate
3. Gwt----------- >Inventory Info----------- >

Stock Item Alteration Vvat on Capital Goods
Name g Mokia 1100

(aNas)
Undear - Mobile Tax Information
Hnits - Rate of Duty (ag 5)
Rate of VAT (%) |
MRP ¢/ Marginal 2,000
MRP Incl. of VAT 7 No
Quantity Rate pear Valua
Opening Balance 100 pcs 2,000.00 pcs 200.000.00
Stock Group----------- > Mobile Units of Measure----------- >Pcs Stock Item----------- >
Followings F12----------- >Calculate Vat on MRP/ Marginal ? Yes
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Stock Item Alteration Vat on Capital Goods
Mame g Mokia 2600

(atas) N

nder - Mobile Tax Information

LInits pcs

Rate of Duty (ag 5)

Rate of VAT (%) 4

MRP / Marginal 2,000
MEF Incl of WAT 7 Yes

Quantity Rate per Value
Opening Balance 100 pes  2,000.00 pcs 200.000.00

T 1 Apr. 2006

Ref Saturday

Pary's & Hame © Cash

Curenf Balanca - 41,569.23 Dr
Sales Ladoar : Sale

VAT Tax Clazs. Sales @ 4%

Hame of ltem Quantity Rate per Amount

Hokia 1100 10pes 200000 pes 20,090.00
UAF Marpa . 2000.000pes

Qutput Va 4% 00.00
Me. 2 Apr-2006

1
Fef Salunday

Paty's & Mame - Cash

Current Balancs 41,569.23 Dr
Sales Ledper : Sale

VAT Tai Class: Sales @ 4%

Name of ltem Quanticy Rate per Amount

Hokia 2600 10 pcs 200000 pcs 20,000,005
WGP/ Marprial - 2000.0Hpes

* Output Vat 1% 160,23
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Calculator
1 = 400/104
. 3.8462
3 > 3.8462°102000/100
4 769.24

6. Display Appropriate Report Please.

SeCurIty CO ntrOI Create----------- > Company as a below
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Company Creation
Directory
Hame

Mailing Hame
Address

Statutory complisnce for
Stste

FH Code

Telephone Mo

E-Mail

Currency Symbal
Iairtain

Financial Yaar fram
Books begnning fram

TalkyWauk Fassword (F ary| -

© CrATally91\Data
. Karan Arjun Pyvt.Ltd

Karan Arjun Pyvt.Lid
Sidhawe Road Patherdewa
Dist-Deoria

Imdia
Uttar Pradesh

o 274404

SEEA5411M4

. usa_reisoftigredifimail.com
© Rs.

Accounts Only
142006

o 142006

(WWARNING: forqefting pour Taly Vaut password wil remder your dide unusaie’]

Cin+M BN

Use Security Contral © Yes

hame of Adminissratar - Admin

Fassword . Repeai - ™

Lise Taly 2udt Foaluas 7 Yes

Base Currency Information

Bage Cumency Symibel As.
Fermal Mame Indian Rupees
Mumber of Decimal Plages ? Show Amourlz in Milions Accept ?
Is Symbel SUFFXED to Amounts 7 Na Fut 8 SPACE between Amount and Sym E
Symbel for Dacimal Potian paise Dacimal Places for Prnting Amaurts in 1A

s or Ho

Company : Karan Arjun Pvt.Ltd
Admin

Mame of User
Password (if any)

Multi Ledger Creation

Karan Arjun Pvt.Ltd

3. Further you see following screen.

Under Group Z Al tems For 1-Apr-2008
HITH Name of Ledger Under Qpening Balanea [ni:

1. [Ram Capital Capital Account

2. |Room's Depesit Deposits (Assel)

J. |Computer Fixed Assets

4, [Mobile Flied Assels

§ [Room Rent ndirect Expenses

B, | Salary ndirect Expenses
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4. Create Following Ledgers

[ Payment [ 1-Apr-2008

Jalurday

Farticulars Debit Credit

Cr Room's Depesit 20,000.00
Cur Bal - 20,000.00 D

Cr Cash 20,000.00
Cur Eal . &0,000.00 Or

Company Info.
Select Company
SHuUt Company

Create Company

Alter

SEcurity Control
Change Tallyvault
SPIit Company Data
Backup

Restore

Quit

Security Control

Users and Passwords

Types of Security

Quit
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= Receint R 1-4pr-2008

Saturday
Farticulars Cebit Credit
Cr Ram Capital 100.000.00
Cur Bal - 100,000.00 Cr
Dr Cash 100,000.00
Cur Ba! - 100,000.00 Dr
5. GWt------------ >Alt+F3------------ >Security Control------------ >User and Passwords
Accept
Accept

6. List of Users for Company

List of Users for Company

Mame: Karan Arjun Pvt.Ltd

lame of User Password (if any) Security Level
Ram - Owner
Hari == Data Entry
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Company : Karan Arjun Pvt.Ltd

Mame of User - Ram

Password (if any) - [

" Papment LR 1-Apr-2008

Saturday
Particulars Debit Credit
Or Computer 25,000.00
Cur Bal - 25.000.00 Dr
Cr Cash 25,000.00

Cur Bal - 56,000.00 Dr

Karan Arjun Pvt.Ltd

Mo 3 1-Apr-2006

Saturday

Farticulars Dabit Credit

[r Mobile 7,000.00

Cur Bal - 000,00 Dr

Cr Gash T.000.00
Cur Bai - 48,000.00 Dr

7. Shut the company and next time open ram user and you do entry and you can display
account master, daybook and balance sheet and trial balance.

8. wt--------- >Accounting Voucher--------- >F5 and Do Following Entry

9. Shut the company and next time open Hari user and you do entry and you can not
display account master, and balance sheet and trial balance. Only he see the daybook and

not any change.
Accept

Accept
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Company : Karan Arjun Pvt.Ltd

Mame of User - Hari

Password (if any) - [

Accounting Voucher Greation Karan Arjun Pvt.Lid Cirl + M H
| Payment [N 1-Apr-2008
Jaturday
Particulars Debit Credit
Or Reom Rent £00.00
Gur Bal - 00,00 Dr
r Cash 200.00
Gur Bal . 47, 200,00 Dr

Accounting Voucher Creation Karan Arjun Pvt.Ltd Chrl+ M
[ Payment VK3 1-dpr-2008
Saturday
Particulars Dehit Credit
Or Salary 3,000.00
Cur Bl 300000 Dr
Cr Cash 3,000.00

Cur Ba'. 44,200.00 Dr

10. You can see Gwt as following
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fomtevwasy of Tmllv

Masters

Tran=actions
Accounting Youchars
mport
IMport of Data

Reports

D=y

St

11. Gwt----------- >Accounting VVoucher----------- >SF5----mmmoee- >and Do Following Entry

12. Now Administrator wants to give some facility to Hari User so Open the Company
with Admin Login

Accept

Accept

Security Levels for Company

Mame: Karan Arjun Pvt.Ltd

List of Security Levels
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Security Levels Karan Arjun Pvt.Ltd

Mame of Security Level Data Entry
Use Basic Facilities of
Days allowed for Back Dated vouchers - 0
Cut-off date for Back Dated vouchers
Disallow the following Facilities Allow the following Facilities
(others will be allowed) {to re-enable disallowed facilities)
Full Access Accounts Masters Full Access Accounts Masters
Full Access Balance Sheet Full Access Trial Balance
Full Access Cash Flow
Full Access Company Features
Full Access Cost Centre Details
Full Access Funds Flow
Full Access Location-Wise Summary
Full Access Group Monthly Summary
Full Access Group Summary
Full Access Inventory Masters
Full Access Outstandings
Full Access Profit & Loss Alc
Full Access Stock Category Summary
Full Access Stock Summary
Full Access Tral Balance
Create/Alter Back Dated Vouchers

Company : Karan Arjun Pvt.Ltd

Mame of User Admin

Password (if any) - K

13. and Gwt------------ >Alt+F3-----=------ >Security Control------------ > Types of Security-
----------- >Show The Following Screen------------>
14. Enter on Data Entry------------ >Show the Following Screen------------ >

15. Now Open The company with Hari User and you can see Trail Balance, Account
Masters. 16. Now Administrator See the ledgers and voucher and entry details then now
open company with admin user.

Company : Karan Arjun Pvt.Ltd

MName of User - Admin

Password (if any) - e
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Configuration
Format - Condensed
Show Marrations also 7 No
Show Billwise Details also 7 No
Show Cost Centre Details also 7 No
Show Inventory Details also ? No
Show Entered/Altered By 7 Yes .
Appearance of Names # Nlias (Name Alias Only
Mame (Alias)

Name Only

Tally Audit Listing Karan Arjun Pvt.Ltd C !
List of HewModified Vouchers 1-Apr-2006 to 2-Apr-2006|
[alz Farticulars Yeh Type  Yeh Mo Dehit Credit
Ampuri Amnount |
1£:2005 Ram Capital
Entered Ey - Admin
14:2005 Room's Deposit Payment 1 20,000.00
Entered By - Admin
1-2-2005 Computer Payment y 25,000,090
Entersd £y Ram
1-24-2005 Mabile Payment £ 7,000.00
Entered By - Ram
1-£-2005 Reom Rent Payment 4 a00.00
Entersd By - Hari
14:2005 Salary Payment g 3,000.00
Entered By - Hari
17. Gwt------------- >Display------------- >Statement of Accounts------------- >Tally Audit---
---------- > | edgers------------->F7 Accept-------------> and now ------------->\Vouchers------
------- >F12-----mmmme->

18. Now Show the following Screen and Accept or Cancel
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Extra Group Creation

Eecome Default 28 Groups

16107, =8 ccount Info---------—->Group----------- =Smgde Group Creafion----- =Create
Mame o salary
Tnder . Indirect Expenses
Accept
Muliple Group Creation--
select - Salary
Name Under
Accountant Salary
Clerk Salary
MManager Salary
Accept
ate way of Tally--------- = Account fo--------->Ledgers--------- >Mulitple ledgers Creabion
Select All Tteins
Name Under
Eatn Accountant
Shayam Clerk
Hari MManger
Accept
Gate way of Tally--------- =Accountng Vouchers--------- =Press FS(Payvment Voucher)
Dr Eam 10000
Dir Hai 2000
Dir Shayam S000
Cr Cash
Accept
Summany:-
Gate way of Tally--------->Display--------- =Account Books--------- =>Group Surnrmary---------
FPrimary-==-===-=- >3alary-sn=aans= =EntercAl+F1
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Budget & Control
Gatway of Tally------- 2F1l---unam >set the Mantam Budget & Controls------- >Yeg-mmenn- >Acgount
Info-------=Budget------->Create-------=Thpe the Mame of Budeet

Mames : Home Budget

Under . Primary
From To Group Set/Alter Budget
1.4.06 1.5.06 Tes

Croup Budgets Under "Home Budget ™

Aecomnt Mame Type Of Budget Amount
[ndiwect Ezpenses On Met Trasaction 10,000
Dhirect Expenses O et Transaschion 000

Create Ledger For Budgets- and Do Entry in Pavinent{ F5) Voncher

Ledger Tnder Group Amount

Salary Indirect Ezpenses 5000

Eent . 3000

Talephone Bill . 1500

Wages Direct Expenses 5000

Fee Indirect Expenses 3000

Accept

Budget Smamary:- 14.06
Gateway of Tally --------- =Display--------- >Tral Balance--------- N [y g o = 1.5.06

Al+F1 For Detatls--------->Alt+B For Budget--------- >

Notes:-If Tou want to payment vour Budget then
Gateway of Tally--------- FhAccounting WVoucher---------=Fayment

AK INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934 Page 54



FIII ISO 9001:2008 Certified

Billwise Details
Gateway of Tally--------- 11— - =Mantam Billwise detals--------->Yes(For Mon Trading AF
N =>Yes
Fateway of Tally--------- =hccounts Info-------—- *Ledger--------- *Create
1. Hame : Bam & Part
Tnder : Sundry Debtors
Maintamm Balance Bil By Eall T Yes
Default Penod:1.5.06
Accept
2. Hame : Sale
TUnder  Sales ASC
Accept
3. Gateway of Tally--------- > Accoutng Voucher--------- >F8({ For Sale)--------- > Cel+V
Dr  Ramé& Party 10000
Mew Ref 1---30 Days
Cr Sales
Accept
4, Gateway of Tally--------- >Dhsplay--------- =Statement of Accounts--------- >Outstanding-
----—--=Ledger--------—-=FEam & Party---------F6--—-----> Method of Agmg
Agemng By Due Date----=------
From 0 To 30
30 Tao 60
&l To 40
a0 To 120
Yes
5. Gateway of Tally-=aeuee-- >({ For Reminder Letter) --------- #F12emnmnnn-- >Printing-=s=====
->Reminder Letterg--------- >

Detals m 1st Para

Address m 2nd Para

6. Prmiing Bill Wise Detals: - Gateway of Tally---------=Multiple Prnting---------
>Cutstanding Statements--------- >Ledger--------- >0ne Accoutt--mmnmnn- =List of Ledger
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(Sales) 1.4.2004
Dr Mohan | 50,000
Maw Fef <—AD01 30davs

Snmmary of Intevest Caleulation ------e o> G Temnceeean = Dhsplay--------->5tatement of Af
| ——— =Intered Calculation----=---- =Ledger--------- = Mohaty--=-==--- =F2
Dizplay Detals Wise
Interest Charge -- GWT---------> Accounting Infor---------= Voucher type --------- = Alter-----
r---= Debat Mote
Mame of Class--------- =>Cimterest Beceipt
TTse Interest Calculaton--=sen--- =Yes
Amount Treated Az Compound--------- =Yes
GWT --e-o--- > Accounting Voucher
Ctd +F9 - =Debit Mote--------= Interest Recempt
Change the Date F2 1.6.2004
Dr Mohan ------—------- - Interest Amount
AptRef A001 30days
Cr Interest Eecempt = —cececccccccccccee e Cash

Cost Categery & Cost Center

1. Create Compary---—---- =W —-=F11
Mamntain Cost Centergaeeeee-- EN
maintain on cost Categery-------->Teg
2 FWT--------= Account Info-------- = Cost Category-------- = NMultiple Cost Category--------=
Create
SO, Mame of Categories Eevenueltem Mon Eevenue
1 Area Tes Mo
2. Sales men Ye Mo
3 Product Ye Mo
Accept
3 GWTeememeee> Account Info--cnan-- =Cost Centers-------- =hultple
Cost Centers--------> Create

Tnder Cost Centers (Al Ttems)
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SNO. Category Nome of Cost Centers Primary
1 Area Basti Primary
2 Area Deoria -
3 Area Gk
4 Froduct Pepsy
o] Product Thumsup
& Product Dew
7. Sales man Fam
. Sales man Iohan
B Sales man Sohan
4 GWT-----------> Accounting Infot---------- >Multiple Ledger---------- >Create
1 Sale-—---—--—--TUnder-————-——— Sales Afc
2, Expenseg-------- Tndery ---------- Indirect Expenses
Accept
o G- =hccounting Voucher FS (Sale) J
Dr Cash 2000010
Cr sales 2000010
Accept

6. Press----- >F5 (Payment)

Perticuler Diebit Credit
Dir Expenses 5000
Area Basti 2000
Deora 1000
Glep 2000
Salesman Eam 1500
Iohan 1000
Sohan 2500
Product Pepar 2000
Thumsup 1000
Dew 1000
Accept
Reports:-—-- GWT-----—---> Display---—----->Staternent of Acc ount----—--- >Cost
Centersg--------- = Categery Summary
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Import & Export
1. Create Company ---------=> Select Company---------> Display--------- >hst of Accont---------
=Al+E
Output File Mame : Mostersdf
Types of Master : Ledgers—--—--- B >Yes
2. Selext other Balank Company--------- = Gateway of Tally--------->Import master---------
>Master.gdf--------- >Combine--------- Pk meeeee >Formate--------- =Tally
3. Select frst Company--------->Display Daybook-----=--- AR+ E --mameee- =Daybock. sdf--=-x---
->Fomate---—---- =Detals--—-----=Alvoucher------- —=Yes
4, Zelect Secund blank company--------- =Import Transactong--------- =Dayboole gdf
F12  Press-------- Show precentage
—:Adjustment:—
1. Outstanding Expenses
(G} — > Accounting Info-------—> Ledaer----—---->Single-—-----—>Ledger----—----
=Create
(1) Mame : Salgr;r Accept
Under : Indirect Expenses
(2  HMame : Cutstanding
Under : Current habilties
Accept
GWT--mnmmm> Accountng Voucher-------- =Press F5 (Payment)
Dr Salary 11000
Cr  Cash 11000 Accept
Press F7 (jownal)
Dr Salary 1000
Cr Outstandmg 1000
Accept
=Total 12000
2. Prepaid Expenses ( &= @2
GWT------—-= Account Info---—--- >Ledger
1. Mame : Eent

Tnder : Indirect Expenses

Accept
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8. Interest On Capital ( T=1 ¥ =I1)

(151" | —— - NTate 1P ot ] TR —— >Lledgerammm e e
1. Mame : Anlat Capital
Under . Capital A/C
Opening Bal 100000 Accept
2. Mame . Interest on Capital
Under . Indwect Expenses
Accept
L = Accounting Vouchar--—---—------- =
F7 (Joumnal)
Dr Interest on Capital 1000
Cr Capital 100000
Accept

9. Interest On Drawing ( 2i7=20 79 =759)

GWT---mmom - m--5 Arcounting Infé - -—---—--- = Ledger-----—----->
1 Marne . Dirawings
Under . Capital A/C
2. Wame : Interest On Drawings
TUnder : Indirest Income
L = Accounting Vouchar (£7)
Dr Drawing 1000

Cr Interest On Drawing 1000

10. Provision for Bad Debtors (@ =77 & )

GWT-- - = Accountng Infio-------—--= Ledger--—--—---= > Ureate---—---—- =
1. Hame . Prevision for Bad Debts
TTnder . Prowsion
2. Hame : Bad Debts
Tnder : Indirect Expenses
GWT---—-—----= Arcounting Vouchar F7 (Tournal)
Dr Bad Debts 40,000

Cr Provisions for Bad Debts 40,000
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—-: Security Control:———

Company Creaton Fahul Baja;
e Secunty Control © Tes
Mame of Admimstrator C A dmin
Password ; ek
Eepeat ek
Fahul Bajaj

Mame of usefdmin
Password if any: ***

I — = N A ol S R —— > ql-r-ur-;rjr Clantral

securty Control
i

user & Password
Type of security

Ot

List of Wzers for Company

Mame : Fahul Baja

Mame of TTsers Password Securitylst

Eam ***k  Data Enfry
H = 4
Hari ** Crgmer Accept
(€ — > Alt+F 3> Security Control
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Tally Auwdit Feature should be enabled while creating the company and authorty list
Only a user designated as an aufitor or the admsrsstrator can view the andit hst and act

upon it
Tally tracks all changes made to vouchevs that are less than 30 davs old
or not reported : Tally Audit:
[y T 1 = Compay------- = ee gecurty Control ; Yes
Matne of Admimstrater
Password
Eepeat
TTee Tally Aundit features 7 Tes
GWIl---—---- = Display----------= Statement of ASC
Tally Audt--m-mmm-- = Wouchers
Ladgers
Ot
Fiee-= Accept
At +F - = Accept All
Filteration
If you want to display the personal Entry then you use the filteraton ) _
Note:- {97377 #[TPersonal Entry T G4 T &0 FTHHT TIANT FXA
2| T9H TS AEAT B Entey TR B
Example-- Ankst, Anw, Fosham, Siddin etc
Alt+F12
_ For open filterahon
—-: Copy Commands:——
1. Create a Company--=--=-= = Specty the name suppose ABC,
GWT-eae o = Account Info------- = Ledger------- = Create
Mame Under Group
Eam Capital AT
Mobie Fizxed Assets

B GWT-emmmmmmmm o> Accounting Vouchers------==smn= = Press F& (Receipt)
Cr Eam Diebit Credit
50,000
Dr Cash 50,000

Press FS (Payment)
Dr MMaobile 10,000
Cr azh 10000

-
, 3. Create a another Company and specify the name 15 XYZ

W emememee = Select--—------ > ABC Company--------- E AT R = Account Info-------
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Security Control
TTsers & Password

Type of Secunty
Quit

Securtty Lewvelz for Comp any

Mame - Eahul BEajay
List of securty Lewels
Data Entry
Accept
1. Create a Company-------- = Specty the name suppose ABC,

GWT-------> Account Info-------> Ledger-------= Create

Mame TInder Group
Ram Capttal ASC
IMaobie Froed Assets
2 GWT-- oo Apcounting Vouchers------------ = Press F6 (Receipt)
Cr Eam Debit Credit
50,000
Dir Cash 20,000

Press F5S (Payment)
Dr Mobile 10,000
Cr Cash — 10,000

3. Create a another Company and specify the name 15 2YZ

GWT--mmememem > Select---------> ABC Company---------> GWI---------> Account Info-------
--> Ledgerg----—---- v R — = Alter
e i
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--------- = bt of compariss
— | HYE
—
W T e e Account [nfo-—- e mm - Ledgers oo o e Alber oo e o= F 3 Es‘t of fles
gl
ABC
—
[TWTeemnmmmmnmnan = Displag=-nssaemne- = Daybookcaceanaaan =FBatm Rafenenennnna- =
B eleCtnmmmmamman =XYZ
WT--—--—---—-= Digplay--- —----=> Daybook -- - - - - - = Mobilg------—-= F3- - - - > Select- - - —-- =
Plews selectommmm e 72 - - e e o - - Display-----—---= Daybool:
Multiple Currency
1. Create a Company------—-% GWTemee ez Fllcommez
Allow Mulhple Currency? Yes
2 GWT-----—-= Account Info -——----= Ledger-------= hdultiple Ledger-------=
Hame All Tremns Tader
1. Ankit Capital Capital A
2. Compuber Fiexd Assets
3. Foom Eent Indirect Expenzes
4. Salaty Becerred Indirect Thcome
B. GWT------- = Aocount Info---an-- = Currencies
Currencies
Create “—J
Display
Alter
Fate of Exchange
it
4 Cwrency Creation
Sumb ol : b5
Formal Mame ; Dollor
Fumber of Decimal places : Z

Show Amount i mulbons? o

Is Symbol Suffijed to amounts? IR

Put as PACE between Amounts and
Symbol 7 Yes

symbol for Decunal Portion of Amount Center
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B = Account Info---------- = Currencies----------= Kates of Exchange

Bulth Currency Alternation

Date for rate of Exchange  © 1 Aprd D 2005
oo Currency Std Rate selling Rate | Buy ingrih
Last Vouch
§ Dollor 45 55 50
L = Accountng Voucher-------—-->F6
Cr Anlkat £ 3000
Cr Cash
275000
F 50000
7. F5
Dr Cormputer £ 500
Cr Cash $.500 5001 Pe, 50
Accept
8. Reports:- GWT-mmmmmnmme- = Display-======== > Trall Balance--------- = A+
C
Column Details
From 1.4 2005
Ta : 1.5.2005

Currency - § @ 45%
Hame of Group : Prmary
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Inventory
1. Create---------= Company--------= Mantain-------- = Accounts With Inventory-----=--=
Accept
L IR - == Accourt Info-------- =Ledger-------- = Create two Ledger
Purchase--------memeueo Purchase AT
Sale  —-mme-memm—eo-—- Sales AV
B FWTmmmm e = Inventory Info--------= Create
(1) Stocle Groupe----- Mobile
{2) TTnits of MMeasurement----- Pes
(3) Stock Item -—--- IMokua 2600
4 GWT----—--= Fi-eoeeo-= Purchase
5 GWT-cmaemee ) e = Sale
6. Repots--------= GWT------- == Display-------- = Inventory books-------- = Stock Item---—--- =
[tem Mothlty Swnmary-------- = Stocl: Vouchers
Separte Discount
7. I you want to gve Discount
W= - > F11-- Seporate Discount Column on Involce
Trade Discount
1. Create a Company
2. Create two Ledger .-
Purchase--- under-- Purchase A/C
Sale --- Under ---- Sales AfC
3 GWT- o= Inventory Info -—--—--- = Create
(1) Stock Group --- Mobile
{2 Ttz of Meazere mont-- Prs
(31 Stock Ttem --- Mokia 2600
4 GWT--—--—---= A coount Info-----—-- =Voucher type--—---- = Create —-—--—-=
Name . Discount
Tnder : Sale AVC
Uszed for caleulation {eg Tames, Discounts) 7 yes
Idethod to Allocatewhen used in purchase 7 Mote Applicable
5 GWT---------- = Account Info ------- =Ledger---—-- = Create
Mame : Trade dizcount
under ' Digcount
(=ales Accounts)
Percentage of Calculation (egs) 7 (-) 3%
Idethod of Calculation - on Total Sale
&, Purchase (F¥)
Wokia 2600 100 Pcs 1850 per 125000
7. F11--—-—---= Sepirate Discount Columan on Invouce---------= Yes
B. Sale (F8)
Mame of Item Oty Fate Per  Disc% Amount

' Wokia 2600 10 2000 Pez 3% 15000
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5 Sale (F&)
Marne of Item Oty Eate Per Dz % Amaount
Mokaa 2600 10 2000 pos 20,000
Trade Dhscount () 5%
{-) 1000
19000Fe
Report---------- =G L i (— = Display------- = Inventory book------- = Stock Items
——————
Physical Stock Register
For Recording actual stock as physwcally vanfied or counted.
1. Create a Company-------=Iamtain-------=Account with mventory

2. Create Ledger aaeee=-s # Sale-nneaea> Sales Afc
3 LE LT > Inventory Infot------- =
Stock Group------- > Flamble Articles

Urnits of MMeasurment------ -= Litter
Stock Intemn------- = Petrol
Opening Balance . Oty Eate Per Value
a0 48,50 Itr 242555
4 GWT---ommom o= Accounting Voucher ----------- = A+F10
(Physical Stock varfication)
Mame of Ttem Oty Amount
Petrol 48
Report--emecoeee = GW oo = Dasplay--ommemmmm e = Inventory book ---meem-mme-> Stock
[temm----—----—3 Petrol
Perticalur Inword sutward Closing Balance
Oty| Walue Dty | Valu Oty Walue
S0t | 2425
2Ltr 48 L 2328
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(IT)
Amount = Billed Quantity * Eate

gwl-----—--—-—->F1l---- - = Alow Zero Value Entry----------- -> Yes

Ttem Actual Quantity EBilled Quantity Eate | Amount
Wolia 2Pc. 2Pc. 300 600
2600

Charger 1Pc 0 0 0

Note: Toh311 9 ] G7] Different type ERl| d37] Press =H] ?ﬁ?ﬂ' Cphon 75T use
TR ey =

Standard Rate

W T—--- === Tnwrentory Info------ —-----> Gteck Groups -—---------> Create
Marne - Vanaspali
tuder - Py
Unit of measurement------------= Create
Type © Simple
Symbel cBoxm
Stocle Iterns---------—--> Creagte------------>Preszs F12
Configraton-- ---s-cenan = fillewr Std. Bate for Stock Dems---oeemeees = Tes
atme Gagan
TUnder Vanaspah
Tnits Box

Set Standard Eate - Yes

Stock Trem ----- Gagan
Stamdard Cost Standard  Seling Prce

apphcable from ol Fate Per Appleal rom Bate Per
1 Aptil- 05 123 &= 1. Aprd 05 135 Box
Cpemng Balance @ Oty Eate Fer Walue

200 130 Box 2600

Accept

W T o= A e count Tnf - - ——-—- = Creale-------——> Jale & Purchase Ledger-- - -=
Account Voucher ----------> Fress F3
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Hame of Ttems ey FEate Amount
Gagan S0 box 125 6250
Press F8 (sale)

[Tatme of Ttetn Oty Eate Arnount
Ganga 30 135 40510

EWT-- e e e o= Stock Sumtnaty---------- =FPressF12
Show opening Balance ---------- = Yes
Show goods wwards -------—-- = Yes
Show goods cutwards ---------- > Tes
Show Closing Balance «-accceees = Yes
Detads for Al + F1
Wame of Items Oty Eate Amount
Gagan S0 box 125 6250
Press F8  (sale)
Plame of ltem ity Eate Amount
Ganga 20 135 4050
411 E— = Stock Summnary----==---- =PressF12
Show opening Balance ---------- = Tes
Show goods mwards ---==----- = Yes
Show goods ourwards ---------- = Tes
Show Closing Balance --=------- # Yes
Details for Alf + F1
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Order processing, Delivery Note, Receipt Note, Rejec-

tion In, Rejection out

ERLE L R S = Select the Appropriate ophons ---:
(1) Create MNote
(2) Debat Mote

(3) Allow purchase order processing---------= Yeg
4 Allow Zale order Processing --------- = Yes
(3) use tracking e —---mmmnm = Yes
(&) Bejection Mote -----o--- > Yes
3 Create ---------= Ledger
(twoledger)  IMame - Purchase / Vandana tradars
TTnder Purchase A/C  Sundry Creditors
itwro Ledger) Marme Sale f Fine traders
Under - Sales A/C [/ Sundry debtors
Accept
L C Lt i p— = Inventory Info --------- > Create-------=- = Group=-----—--- = hMobile
Tnits of measarement ---------> Pcs
Stock Itern ==aeees-- = Molda 2600
o5 Purchase -
(1) Purchasze ordet----mmmo- = Alk+F4
(2) Becerve Hote ——---—-- = Alt +F9
(If you heed) (2) Eejechon out ----meune = Alt+F6
(4 Purchase --------- >Fa
& Sale ---
f. Sale ---
(1) Sale order ---------= At +F5
(2) Debivery Mote --------> At +F8
(3 Eejection In ceeeeeaa=> Cirl + F6
(d) Sale caeeeeaaz FB
[I. Summary -=======3 (FW-mnnaama2 Display--------> State ment of Inventory

— Sale Bdl pending
Purchaze Bil Pending

AKX INSTITUTE OF SMART EDUCATION PATHERDEWA-9838260934

Page 69



FIIT

T dpra|

R - Sy

Party's Al Name - Cash
Cumert Balance: 420000 Cr
Saes Ladger- Sale

Wame of liem Ouantily  Rake per Amount |
2ka Pack Buack 3000 mch 28000
5kg Tea hpack  BI0M pack 8.000.00
Accept
Summary:-
Gwt of Tally----------=Dhsplay-------—--=Inventroy book---------->5tock [tems
Price List

Price Levels:- The price level feature in tally allows setting up of diferent price list for the
same tems.
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1. Create Company
2. Create Sale and Purchase Ledger
3. Gwt of Tally-eee-=-a- = Inventory Info--eea-ee=>Create the followmgs

Stock Group Tlobile

TTaat - pcs

Stock Ttems - Hokaa 2600

Accept
4. Gwt of Tally--------- = Accounting Voucherg---------= F9
| Purchase LU
Rk - Saturday
Paty's Afc Mame - Cash
Cuter Satance . FLOE 52080 O
Purchass Ladyer ; Parchnes
Mamie of Ham Cluamt vy Rate per Ok % i ¢ i
Hakla 200 200 pes 1.500.00 pres 300,000,060
Accept
5. Gwt of Tally----=---- =] 7)) | FR— =Features
Tze Multple Prnce Level for Invowcing Fame ez Vg
Company Price Levels

W Retaler

2, Whole Seller
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7 Press Fi
F11- Alternate for non-Trading A/C alse Tes

Cr MMohan 12750
Dr Cash 12730 Accept
Reports:-
Gt mm = =Display-=c==nnux =Statutory Reportg-ceaaeee- >Service Tax Reportse=-=a---- =Service
Tax Payable
o Create--------- =Ledger
Name : PHE
Tnder : BankiAc
Accept |
10. Gwt of Tally--------=> Press F5
Dir- Output Service Tax 12730
Cur Bal-------
Credit Adjustment = 20% Accept
Cr-PHB 1275
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Name of Items (8] 5% Rate Per Amount
Mekia 2600 100pes 2100 pcs 210000
input cst 3% 6300
form to 1ssue O Form
100pcs 216300

7. Creatg------=Ledger Accept

Mame : Inter State Sale

Tnder: Sales AMC

Tszed in Vat Beturns - Yes

Vat'Tax Class Inter State Purchase

Accept
Name of Items (8]0 Rate Per Amount
Flokia 2600 100pes 2100 pos 210000
input cst 3% 6300
fortn to 1ssue O Form
100hcs 216300

7. Create------=Ledger Accept

Hame : Inter State Sale

Tnder: Sales AMC

Tsed in Vat Beturns - Yes

Vat/Tax Class - Inter State Purchase

Accept
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=3 Mame o Cutput CS5T

Tnder - Dities and Tames

Type of Duty CST

Teed VabTax Classes- Mot applicable Accept
&) L >F8

Party A/C Warne . Cash

Sale ledger D Sale

Vat/ Tax Class . Inter State Sale
Mame of Item Oty Rate Per Armount
Flokia 2600 60 2500 Pes 150000
Cutput C5T 3% 4500

60 Pes 154500

Reports:-
Display-- ---=Statutory Beports----->Vat Reports----- =Vat Computation----- =Inter State Sale
Note: -

C : Form 1z For Eegistered Customer

I :Form is For Government Craginantion

F : Form 1s Branch Transfer

H o Fortn iz For deemd Export

1 Form 1z For SEZ({Special Economic Zone) Customer
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Exise Duty

Orgamzations registered under central have to issue excise mvoice specifng some addiional
information as per central excise

HI'H. (I | — ] T

1. Create Company==-========a> F12 Configuration

. Accept Supplementary Detals { Yes) because the excize detasare entered m party detals

abscren)

b. Use Excise formate to prmt the excize spectfic detals m Invoice--mmmmemnna- = Yes

P L O PR = Select statatory & Taxation follow excize niles for iIWOII:Lﬂg
bo get company excise deatatls------------ = Yes

Company Excise Details

Excize Fegn / code Mo 245 E

E.ange » Uy Morth (gkp)

Fange Addrss : Ie Ramgadh tal ralway colory pawdley Gang Glop
Dprsion-- 1 Block

Dimsicn address: -- Excize Bawan 1 Padley Gang

3G W oo = Account Info ------------= Ledger------------> Create
a Purchase----------- undet-------- purchase A/C
b Sale  -------—---- Under -------- zales AJC
4 GWT------------= Inventory Info ------------ = Create
hlsflats --------- Stock Group------------= Mobile
Eg ----------- Trits of measurement------------ = Prs
bls flat 15* 15mm ------- Stock Ttem ---------- Wokia 2600------------>Tax Inf 15 Tam if class
5. W I--mmmmmmmeme > Accounting Voucher------------ =F9
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Vat
1. Create Company------------- = Set Indian Vat? Tes
Applcable for 1.4.05
Wat Tin : 1minnn
Idai
hlaintan : Accounts with Inventory
2. Gwtammmmmemmme = Account Infommmmmmmnaae-- = Ledgers-=--======---> Create
Mame : Purchase @ 4%
Under . Purchase AJC
UseinVat Beturns 7 Tes
Default Vat / Tax Class : Prchaze @@ 4% Inwentory Vat use are affected
3 Mame : Sale @& 4%

Under ; Sale ASC
Usze m wat Eetarmns 7 Yes
Detanlt Vat f Tax Class  Sale@ 4%

Inventory Walues are affected T 4

4. Mame Input Vat @ 4%
Tnder Duties & Taxes
Type of Duty Tax : Wat
Detault f Tax Class Input Vat @ 4%
Percentage of calculation T Yes

Method of Calculation : O Vat rate

3. Mame Cutput Vat @ 4%
Under Dises & Tages
Type of Duty Tax : Vat
Detault / Tax Class  : out put vat @ %
Percentage of Calculation 74

IMethod ;:-f Calculation : on vat Fate
6, GWI--mmmmee- = Inventory Info--------- = Create Stock Group, wnts of measurement and stock
Ttem

Stock Grout--------mm-- hlatile

Units of measarement ---------- Pes

Stock Item ==-=---=--=- Nokia 2600 , Rate of vat - 4%
T GWT-cmemeaa = Accounting Voucher--------- = F9
Party's ASC Name : Zash
Vat [ Taxz Class . Purchase @ 4%
Mame of Item (5T Fate Fer Amount
Meolaa 2600 100 1850 pcs 185000
Input vat 4% 444 7400

100 Pes 192 400
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8. GWT---------------> Accountg ---------= Veucher-—--—--->F8
Sale
Party’s A/C Mame © Cash
Wat f Tax Class : sale @ 4%
Mame of Item ity Fate Fer Armount
Mokia 2600 100 2500 pes 25000
Catput Vat @ 4% 4% 10,000
100 Pes 26000
B Repott -- Gwet--------- = Dusplay---------= Statutory Eeport
————————— = Vat Computation
--------- = Vat Forms
mmmmmmm == UL
male A outputvat Tax 10,000
Total cutput tax 250,000
purchase
B Input tax Total Input Credit 185000 7400
Vat Fayble 2600
Vat Payment 771 7 =0

10, GWT----omm e —-= Accounts Info-----------= Voucher types -—--—--—--- = Alter-----------= Journal
Mame : Journal
Type of wvoucher : Journal
Abbr : Journal
Hame of Class Wt adjuestment

TTzeclass for vat Adjustments 7 Yes

11 GWT---------- -> Accounts Info----------- > Ledgers—--------- > Create
Mame : Vat Payable
Tnder . Indirect Expenszes
12 GWT-=ommcemeea Arcounting Vouchers -----ueee-- e s =>Vat
Adpstment Detat Credit
Dr Outputvat @ 4% 10,000 100,0.0
Cr Input Vat @ 4% 7400
Cr Vat Payable 2600
10,000
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13, GWT-mmmeeee- >Display--------- > Statatory Eeport--------- > Vat Reportg---------

B e - >
on Vat Payable = 0.00

—= Vat Forms

Y Vat  TBank H S T

= Vat computa-

14, GWTemmmeenmeme> GATIRIES oo -mnmeoene o> Ledgers---emememea> Create ----memmeeea®
Mame : EMNE
Under Bank ASC
15 GWT---------—--= Acounting Vouchers------------ e I > F12 TTze single Entry Mede
for pymtBept/Contra ¥ Tes
Payment
Account - PN B
Wat Payable Ammount
Cur Bal : 2600 2600
Ch No: 123 Accept]
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F.B.T ( fringe Benifit Tax)

1. Create Company---------- > GWT-emmeeae -2 Fleammmmnna-n- = Set the option as a mdia { Saarc
B W T-mmmenenae # Flleemecacn-s = Statutory & Tazation set enable fnnge Benefit Tax { FET) -------
---=Tes

3 Set/ Alter FET Details to Tes
Company FBT Detals

Paan / Income taz Moo Jrs /2535
Assesee type: Association OF Persens
I Swcharge Applicable 7 Tes

Azzeszee Category Hotel

IR AR S —— = A ceount Info-mmammaaum > Ledger---====n=- = Create
Hame : Tax
Tnder - Dutes & Taxes

Type of Duty { Taxx ;. FET
Inwentory Values are affect T Yes
5 Mame : Suppler
Under : sundry Creditors
Currecy of Ledger ¥ Yes
IMaintain Bill by Bill 7 Yes

£, MName Entertain Ment
Under - Indirect Expenses
I: FET Applcable 7 Yes

Set Entertainment 1swh(2)(a)

[RLE I R = Account Info--mnamumo- = Woucher Type ---------- = Alter---emmaaen = Journal
Hame : Journal
Type of Voucher : Journal

Mlethod of woucher nam bering 7 Alto
Wlake optional as defanl 7
Mame of class - fimge Bene fit Eecovery use class for FBT Eecovery 7 yes

B GWT---------> Accounting Voucher----------> F7 ==k
Dy - Entortainment 250010
Cr - Suppliers 25000
B = Allow selection of FBET category---------- = Tes
8 GWT----mmmmm- = Accounting Voucher ----------% F7---—-----=> Zelect fringe Beneflit Fecovery
Class
Dir - cuppler 12500
Cr - Entertainment 12500
Accept
10. GWT----------= Account Info ----------> Ledger---------- > Create
Mame - HDfe
TUnder - Bank ASC
v 11 GWT-------- = Accountng Info----------> Vouchers----------5F12 -------—-- = Zet engle Entry

mode-------—--= F5 and Autofill opton for At + F
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LAIN LINOLLL U L1Y UL O0LVIALIVL UV UVUALLIVIN L AALIINIVIDIIUYY LY OOV JUT

Reports------- = FBT Computation------- 5 Fle-meee-- = Show selection code 7 Yes

siew FHT {auemt Detao,s 7 Yes
Fa------- = Change Penod 1.4 2006
1.5 2006
O

T.C.S ( Tax Collected At source)

1. Create Company------->GW-------> F11----—- = Statory and Tazation------- = Set enable Tes -

------ = Set [ Alter Tes details
2 Company TCS Detals -

Company TCS Collectory Details

Tax Assesment Mumber : ELERmoo 5437
Incometax cacle / ward (Tes) : Aci - BAN - Tes
Collector type : Cithers

HMame of Persen Eesponsible - Anlat Bharn
Designation : Account Managor

Fame Customer Tos or any
Under cundry Debtors
mantan balance Bill by Bl 7 Yes
[nventory Value are affect 7 Mo
1z Tes Applhcale 7 Tes

Tes Details

Byer { : Company Eeadent

1z Lower / Mo Conection Applicable 7 Yes
Section Mumber - 206c

Tes lower Rate (%) 2%

4. Mame : Timber Sales
Under : Cales AT
TIrwentory Values Arve Affected 7 Yez
B, Mame | Tes
Tnder : Dties & taxes
Type of Dty f Ta  : Tes
Mame of goods f comiract / hcense f Lease Timbe

obtained Under forest Lease Fccept

ey — > INVENTORY iNFO------>

Stock Group Wood
itz of meazeirement - Ft (foot)
Stock Itermn Sagoun Tumber
Dpenmng Balance : Item Oty Per

Sagoun Tmnber 1000 Ft

Value

650

IGSUIJ
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W Teeennnnn- = Accounting Vouchers--------> F3

Sales

Party’s AT Mame : Customer TCs

Sale Ledger Tinber Sales
Mame of Items Oty Eate  TPer Amount cEe
sagoun Timber 100 700 Cift J0000
I'Cs 2 24%

400 - - - oo oo -

8 GWT-- - = Accounting Vouchers-------- B > F12--eeee- = Zet Allow alteration of Tes
Eate For Sales woucher
8, GWT--mmmm- = Accounting Vouchres -------- g -

Tayment of Tes

Payment
particulars Dbt Credit
Dr Tes  Ledger - - - oo - - o oo
Tes Details’s for ; Tes
Agst Bat Sale / 1
Cr SBI (AlHC---mme- = SEI Under Bank AA2)
10. Payment of Tes using the Tes recewvier Button----------- E
Note <= F12--ccanuvu- > use smgle entery mode
FS----> (Alt+R)-----> Tcs Helper
Tes filter
Tes Ledger Tes
Byer { Lessee Stator Mon Company
To Date 1.5.2006
Payment 300 2. 1.4 2006
Account SBI
Particulars Arnount
rCs smmmm= = == ==
Tes Details is for : Tes
Agst Bat Sale 1 1.52006 e e e -
Eeports - GWT-—----- = Display------= State ment of Account------ > Tes outstanding------= Tes-
-----=Payable
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